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QUYET DINTI
Vt viQc ban hirnh Quy tlinh cht'rc ni-rng, nhiQrn n'u, quy0n hirn vh t6 chric

c&a Yin phdng tIQi tl6ng nhffn din va (ro' bun nhiin tlin xi Ai Quii.

uy rnx xsAn oAN x.r Al QUoc

Cdn c* Luqt Tii ch*c chtnh qutio diu phtmrg td 72/2025/QHt5 ngdy t6
thdng 6 ndm 2025;

Cdn c* LuQt Ban hdnh v[tn ban qLqv'phqtnt phciyt luat ngtqt 19 thdng 02 ndrn

2025; Lufut s*a adt, tii sung mQt so diiu ciru Ltrcir Bun lutnh vdn ban quy phqrn phap

ludt ngdy 25 thdng 6 ndm 2025;

Cdn c* NShi dinh sii t 50i2025/ND-(P ngut' t J rhdng 6 ndnt 2025 cua Chinh

pht) qtty dinh t6 chti'c cdc crt quan chty,sn min rhtrir' 01, l>ctn nlron clan ttnh, thdnh

phd tarc thu\c Trung umg va L1' ban nhcitt t{dn xA. phu'i,rzg, dac khu thuQc tinh,

thdnh phii tryc thuqc trung uo'ng;

Cdn c* Thdng tu 09/2025in'-BTP ngd1.' t6, {ti2025 c:ria B0 Trr phctp Hwong ctin

ch*c ndng, nhi€m v4, quyin hcm cila St)'Trr pluilt thtr)c U1t fi6,', nhan ddn tinlt, thdnh

phii Wc thuOc trung uong vd chti'c ndng, nhiAm ,,,.,. ,lut'i,, han ura Vdn phdng HQi

d6n7 nhdn ddn vd Uy ban nhan clan thtQc' {.'1' h11p nhan clan xd, phrxtng. dqc khu

trong linh Wc Tu phdp;

Cdn c* Th6ng tu 09/202liTT'BltG rrgtry i()i612025 cua Bqt itlgoqi giao uong
,x , ,

dan chilry ndng, nhi,€m vtr, qu,vln hcln vA cdng tuc cl6i ngoui cila c:o quan chtryAn nfiit
thu\c Uy ban nhdn ddn tinh, thdnh pho nut' thric: tt'ung Lwng vd Ur- ban nhan dan

xd, phfrng, itdc khu thupc tinh, thtrnh phi tnrt' thtu)c trmtg u'o'ng do B0 tru'ong Bp

Ngoqi giao ban hdnh;

Cdn c* Thdng tu sd A2/202S/TT-T'T(:P n,qi'.t.t' 25t6i2025 ctier Thanh tra Chinh

phrt Htnng din thfc hi(n mdt so c1u1, dit* thru.)c linh vLK' quon ti, nha nucrc cria

Thanh tra Chinh phu ti6n quun d\n c:hinh q,n'i, tlict Sthtung 02 cap:

Cdn cu NShi quyiit sA O+iX}-HD^:D n,si"v 0t rhcing 7 nam 2025 ctia Hoi

d6ng nhdn ddn xd vi vi€c thitnh lgp ctic' L'(/ clt!(ttt chty'An mdn ctia Uy ban Nhan

ddn xd;
Cdn c* Quy& dlnh sd 3 t3igE-LBN*D ngi.t: 01i8,'2025 curr 0y ban nhan dan

xd vi vi€c ban hdnh Quy chi lc\m vigc crut L'.t' l',ttn nhtirt clcin xd ii guiic nhi€m ki
2021-2026;

X& de nghi cua Chdnh L/un phong Hii ti)ng nhcin elan ttt U1; ban nhdn ddn xd
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QUYBT D!NH:

Di6u I: Ban hdnh kdrn theo Quyet ciinh nay'Quy dinh cU th6 ch&c n5ng,
,l ' '' , , '' r rY t '

nhi-em vp, quy€n hpn vlr ccr cdu t6 chirc cua Vdn phong HQi d6ng nhAn dffn vd Uy
ban nhdn din xE Ai Quiic (sau cl6y Vit5t tat ld \i hn phdng HDND vd UBND xd).

Didu 2: Quy6t dfnh ndy' co hi6u luc ki tir ngay ky.

Di6u 3: Ch6nh Vdn phong HDND va t lUNt) ri. Truong phong Van hoa - Xi
hQi, Thri truong c6c co quan, don vi co liOn quan clilu tr6ch nhiem thi hdnh Quytlt
dinh nay./. 

$,
Noi nhQn:
- Nhu di6u 3:
- Vin phong doin DtsQH vi HDND tinh:
- Vin phong UBND tinh:
- Cic sd: NQi vqr, Tu phap, Thanlr tm lrnh:
- TT Eing tly, IIDND x5:
- Chri tich, cric PC'l' LiBND xi:
- Cic co quan, don vi li€n quan;
- Ltru: VT

$,
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UY oAN ceNc noA ri uqt cu0 xcuia vtET NAM
DQc lip - "f $ do - Hpnh phtic

QriY DrNrr

lgrn vu, quyen hirn vir 
"u'cfiu 

t6 chri'c ciia
itliing nhffn tlfin vi Uv ban nhf,n din xi

(Ban sri ff i2112519D-1.,1r,\'1) ngiv {),1: 9'i2025 ciu Uy bun nh&t ddn xri)

Chuorrg I
vi TRi, CHUC NANG, NHIDN,I VU VA QUYEN HAN

Di6u 1. Vi tri vir chric nlng

f . Vi tri

Vin phdng HDND vd UBND xa tir co rllran tlram rnuu, giup vi6c, phgc vy

ho4t dqng ctia H$i ddng nhin dfin va [J1' blrr nhin clan xd, ldr co quan chuydn mdn

thuQc Uy ban nhdn ddn xd Ai Qudc.

V6n phong HDND vi LJIIND xi co tu cich phdp nhin, c6 con d6u vi tii khoAn

ri6ng, dugc c6p kinh phi hoat dQng; chiu srr chr dao. clurin lf vC t6 chuc, vi tri vigc

lim, bi€n chii c6ng chric, co cit, ngach cortg chrLc va cdng tdc cr.ra Uy ban nhin ddn

x5, d6ng thoi chiu sp chi dqo. ki0nr tra, huirng .lirr r 0 e hu,v0n nrdn, nghigp vu cua V[n
phdng Uy ban nhdn ddn tinit, Van phdng i)olrr Dai bi0u Quoc hQi va HQi d6ng

nhdn ddn tinh, So Tu phrlp, Thanh tra tinh,

2. Chric ndng

Vin phong HDND vi IJBND xii thilc hi0n c,hfrc ndng tham muu, girip viQc,

phUc vg hoqt dQng ctia HQi dong nhin clan vi [;.r' han nhin ddn x6; vd gi(rp Uy ban

nhAn d6n xE thUc hi€n chuc n[ng quan lf nlri ntxic r,€ caic linh vuc sau:

a)Linh vpc VIn phong. gom: Chueing tririlr, k0 hoqich c6ng tdc cua H$i ddng

nhan ddn, Thucrng tryc HQi d6ng nhfrn ckin. I iv ban nhAn cl6n vir co quan chuy6n

mdn thuQc Uy ban nhdn cJin; tham rnuu lroat tl0ng cua Thuong t4rc HQi d6ng nhin
dAn; c6ng t6c chi dqo, didu harrh cua C'hri ticir [ ]r' ban nhan cldn; cung cdp th6ng tin,

cfim bio di6u kipn vgt ch6t, ky. thuAt phqc vu e lrri hoat dQng cua HQi ddng nhAn dAn,

Uy ban nhan ddn x6; thgc hiOn cong tic qurin ii'i nOi b0 ctia Vdn phong.

b) Linh vyc Tu phdp, g0rr: Cong tic rirv drmg va to chu'c thi henh ph6p luft,
theo d6i viQc thi henh v[n bin quy pharn piriilr luAt. ki6m tra, xu l;i vln bdrn quy

ph+m phrlp lugt, phd bi€n. giao cluc plrdp luiit: lrtia giai cr co scr, u'q gifp phap ly,

nu6i con nudi, hg tich, chfurg tiru'c. quan 11 erlrg tnc thi lriinh phap lu4t vd xu l;i vi

pham henh chinh vii cdc c6ng tric tu phiip hhi, tlrco qul dinh cua ph6p lupt.

c) Linh vyc d6i ngoqi clia phmrng.

Di6u 2. Nhi{m vg vir q,,v0n h.1n linlr t tt'c Yitn phong.

c.
Z
o
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l. Xdy dlmg, trinh chutrng trinh, k5 hoqrch hoqt dQng hdng th6ng, hirng qu;i,

s6u thSng vi cA n[m; b6o c6o scr k5t, t6ng kOt hopt dQng. b6o c6o ki6m di6m c6ng

t6c chi dqo, diAu hdnh cua HOi dong nhin dan xd, 1'huong truc HQi d6ng nh6n ddn

xd, Uy ban nh6.n ddn xd vir cdc bao cao khiic cLra t Iy ban nhin ddn xd theo sg chi

dpo cua Chfr tich Uy ban nhAn d6n xd.

2. Kip thoi b6o c6o, di0u chinh cliucrng trinh. kd hoqch c6ng t6c, dr.lp tmg y6u

ciu quin ly, chi dpo, di6u hdnlr cria H6i ddng rrhirt din. Uy ban nhAn dAn x5.

3. Thr,rc hign c6ng t6c tong hgp. thdng tin bao crlo dfnh k!', dQt xu6t dugc giao

theo quy dinh cta phdp luat.

4. Chudn bi c6c b6o c,iio phuc vu su liurh dao, chr dpo, di6u hinh cong viQc

chung cria Thulng tryc Hei clong nh6n cldn. Cliu tich, Ph6 Chtr tich Uy ban nhdn

dtn vi 0y ban nhdn d6n xd theo quy dinh cua phap luit.

5. DOi vdi vi6c t6 chirc phqc vu ho?t cl0ng cria HQi d6ng nh6n d6n, Thtrlng
tfuc HQi ddng nhdn dAn, Vin phong co cac nhiern vu sau day:

a) T6 chfc phUc vr,r hoat ctQng crla HQi ctong nhan clan, Thuong trgc HQi d6ng

nhin ddn xd; phtii trqtp hoqt ciorrg vo'i ciic Ban cua [-lQi dong nhdn d6n xa; brio dam

viQc thgc hiQn quy ch6 ho1t clQng cua HQi dong nhdn d6n xd, Thuong trgc HQi

d6ng nhan ddn x5, n$i quy kj, hop HQi dfrng nhan cl6n xd; phUc vu FI6i d6ng nh6n

d6n x5, Thuorng tryc HQi dong nhAn dAn xi trong hoat d6ng aOi ngogi; giirp

Thuong trpc HQi d6ng nhAn clin xii tOng htlp - ki6n, ki0n nghi cua cu tri vi nhdn

ddn, gui co quan, tO chric co trach nhiOm xenr rdt giai qr-ryet.

b) Giirp Thucrng trr,r'c FIQi d6ng nh6n clan xi xA,v dr,r'ng chuong trinh, ti5 chtc
phUc vU ky hgp Hgi d6ng nlr6n d6n, phidn hop cua Thuong tr1rc HQi d6ng nh6n

dAn; phdi hgp vdi c6c co quan. t0 chuc hL-rLr (lLran chuan bi tni liQu phuc vy k! hr;p

HQi d6ng nhen ddn, phi6n lrtrp cr.ra Thudng trrrc Iloi d6ng nh6n ddn; t6ng hop ch6t

v6n cira dAi bi6u HQi d6ng rihan dffn xa.

c) Tham muu girip Thu'clrtg truc I'l6i dorrg nhAn d6n xd hoin thiQn c6c dg th6o

nghi quy6t cua HQi d6ng nlran tJarr xfr.

d) Tharn mlru, phUc vu FIOi dong nh6ri tl6n, "ilruo'ug truc HQi dong nhdn d6n

x6 trong hoat dQng gi6nr sirt: khao sdt, theo dtii, tdng hgp, don d6c co quan, t6
chtic, c6 nhdn thpc hiQn Nghi cluyet.

d) PhUc vr.r Thuong truc Hoi d6ng nhiin dan xi tirip nh0n, tham muu xu ly
kitin nghi, don thu khi6u nai. t5 cdo cua co {Lrar}, to chu'c, cOng cl6n gui d6n H$i

d6ng nhan din, Thubng truc l-lQi ddng rrhan ciAn x6; theo cldi, ddn d6c vi$c giai
quyiit khi6u n4i, t6 c6o va kiOn nghi cira co qLriin. to ch[r'c. cong ddn.

e) Phpc vp Thuong tnrc HQi ciong nh6n cJan xi t6 chuc hV !,ki6n clong gop

vio dU dn Lu{t, dU an Phap l0nh v} ciic vdn bran khirc theo ydu cAu cua Thucrng

trgc Hqi d6ng nhdn ddn tinh.
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g) Phgc vg Thudng truc HQi d6ng nh8rr din xi trong c6ng t6c bdu ct dAi bi6u

Qui5c h$i vi biu cu ct4i bi6u FIQi d6ng nhdn ckin cac cAp.

h) Tham muu, phpc vu Thudng tr\rc I'kri cl6ng nhdn dAn xd gi6i quytit c6c v6n

dA gita hai k! hep.

i) Phpc vu Thuong truc l-lgi d6ng nhan ddrr xi tlong c6ng tdc giao ban, trao

COi tcintr nghiQm, b6i du&ng ki nang ho4t dQng cho clpi bi0u HQi d6ng nhdn din x6.

k) PhUc vp HQi d6ng nhin din x6, Thiro-ng truc ["lQi d6ng nh6n ddn xd gi&
,t. ..^

mdi li6n hQ c6ng tric vdi cdc co quan chu,ven mon thu6c Uy ban nhdn din tinh vi
Uy ban nhin ddn x5, Thucrng tryc Eang uy, LJv ban nhAn dAn, Uy ban M4t tr4n T6
qu6c ViQt Nam, Tda 6n nhdn dir-r, Vi0n Kienr siit nhdn dAn vd c6c co quan, td chirc,

doan *re O dia phuong.

l) Duqc ky van bfui thong bao .v ki6n, kdt luAn cua Thuong trgc HQi d6ng nhdn

ddn x5; dugc quy6n d0 nghi hodc yOu ciu cac dcvn vi cung c6p ph6i hqp thyc hiQn

nhiQm vU; dugc quyAn y6u cAu cdc t6 chuc. cf nhdn cung c6p th6ng tin, tdi liQu cho

HQi d6ng nhin ddn x6, Thucrng truc H6i ddng nhin cl6n xi hoat d6ng theo qu,v dlnh.

m) Gitip HQi ddng nhan cldn xfr trinh "l'hu'ong truc FIQi dong nh6n d6n tinh
phO chuAn ktit qua biu cu, ph€ chu6n viec rrriEn nhiQrn, bdi nhigm Chii tich, Pho

Cht tich H$i d6ng nhAn d0n x6.

n) Thpc hien chiS dQ, chinh s6ch ct6i vo'i dai bi6u HQi d6ng nhin ddn x6.

6. D6i vdi chuc ning [i ccr quan chLry6n mOn cda Uy ban nhAn ddn xd

a) X6y d[mg, trinh U1.' harr nhin cl6n xI han lranh:

- Quy cfr6 larn vi6c cira tJ1, ban nhdn dAn ra;

- Ven bin quy dinh cp the chuc nang. nhi0rn uu, qu,u6n han vd co c6u td chrlrc

cta Vdn phong HDND va LrBND xd;

- Quy ho4ch, k6 hopch ddi han. hang ninr, cdc chuong trinh, dU an thuQc

phAm vi quan ly cua Vin phirng HDND vd tillND xd;

b) Gi0p Uy ban nhdn d0n xd kiern tra. clOrr doc. t6ng ktit vigc thgc hign Quy
ch6 theo dting quy d!nh;

c) Theo d6i, nim tinh hinh hoat d6ng chung cta Uy' ban nhin din xi;
d) TO chuc thpc hi$n c:lrtrong trinh, k0 troach c6ng tiic cua Uy ban nhAn ddn

x6; thu thflp, xir l1i'th6ng tin. ki6n nghi vcri ('hir tich LIy ban nhAn ddn xd clua vio
chuong trinh, k6 hoach cong t6c nhring van cl0 can t0p trLrng chi dao, di6u hinh
hoflc giao co quan liOn quan nghi6n c[ru, xAy dyng dd in, du 6n, dg thio vdn bdn;

d) Tham muu, giirp C'lru tich Uy' ban nhan dAn xd thgc hiQn nhiQm vu trudc
Hqi d6ng nh6n din x5; ti6p xuc, biro ciro, tra liii kien nghi cua cu tri;

e) Tham muu, girip Chu tlch Ui.' ban nhin clAn xd ban lidnh nQi quy ti6p cdng

dtn tai Try so Uy ban nh6n clin xd;
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g) TriQu tf,p, cht tri. ph6i hqp vdi circ, ccv qlran li€n quan chuAn bi chucrng

trinh, n6i dung, phyc vp cac cuQc hqp cua U1' ban nhiin cl6n x5;

h) Tham rnuu! giup Chtr tlch Uy ban nhan ddn xd chi d1o, 6p dgng bign phdp

cAn thiiit gi6i quyiit c6ng vi6c trong trtrcrng hcrp d6t *u6t, khAn c6p;

i) Tham muu, giup Chu tich Uy ban nhiin dan xd cAi ti6n tC tOi ldm vigc; duy

tri ki luft, ky cuong cira bo mdy hdnh chinh nha trucrc o dia phuong;

k) Tiep nh$n, xir Iy. trinh Ljy' ban rrhan d6n. Cltiu tich, Pho Chri tlch Uy ban

nhdn ddn xE giii quy6t nhimg vdn ban. hd so do circ co'qLran, tO chuc, c6 nhdn gui,

trinh (v6n b6n d6n):

- pOi v6i dd 6n, dr;r 6n, clu thAo viur ban clo ciic crr qllan trinh: Ki6m tra hd s<v,

trinh tp, thri tpc so?n th6o, th0 thuc, k,i'thu4t trinh bai, drr thdo vin bin; t6m tlt nQi

dung, n6u rd thAm quy6n qr.r1'0t d!nh, sp dong bQ trong chi d4o, diAu hAnh c0a Uy

ban nhin ddn x6, Chu tich, Pho Chu tich U-v ban nhen din x5 AOi vOi r,6n d6 li6n

quan, c16 xu6t mQt trong cdc phuong iirr: ban hanh. ph€ ciuyQt; dua ra phi6n hqp Uy

ban nh6n din xd; gtri l6y -v ki€n cilc thdnh viEn Uy ban nh6n ddn xE; th6ng b5'o y

ki6n cua Chu tich, Pho Chu tlch Uy ban nhAn d0n xi l"Ou cAu co quan so4n th&o

hoin chinh lgi, b6 sung 1,' ki€n cdc co quan. to chrrc, ca nhdn ho[c thuc hi$n c6c

nhi$m vg khrlc theo quy clinh va c1u1,ch6 ldlrr vi0c cira Uy ban nh6n dAn x5.

- Trong qud trinh xti lr, n0u cl6 iin. clp' iin. clu thao vdn b6n con y ki{in khdc

nhau, Vdn phong HDND vi LJBND xi chu tri hgp vir-i co qLran, don vi, t6 chuc li6n
quan d6 trao ddi, thiSng nhAt truoc khi trinh.

- D5i vdi dg thio brlo crio. bii ph6t bieu: phOi hrrp r,o'i cac ccy qllan, don vi
li0n quan bi6n t4p, hoirn chirrh theo c'hi dao ctia C'hri tich, Ph6 Chu tich Uy ban

nh6n d6n x5.

- D6i vcvi vin bin khdc: kitin nghi v<vi Chu tich. Pho Chu tfch Uy ban nh6n

ddn xd giao co quan li0n quan tri6n khai thuc hiQn; to chirc c6c di6u ki€n cAn thi6t
de Uy ban nhin d6n, Chri ticli, Ph6 Chu tich Ur ban nhAn ddn xi xu ly theo qu,v

dinh ctia ph6p lupt vd n6i dung vhn biin cf0n.

7.Phfihinh, quin ly, theo ddi, don d0c. l<ierri tla tinh hinh, ktit qua thuc hiQn

vhn ban cta HQi d6ng nhdn cldn. Uy,' ban nhf,n cian x5:

a) Quin ly, sti dgng con r16u, phat hinh vln biin cua Hdi d6ng nh6n d6n x5,

Uy ban nh6n din x6;

b) Theo d6i, d6n c16c. ki0m tra tinh hinlr. I<et qua thu'c lii,0n vdn bdn cua HQi

d6ng nhdn d6n x5, Uy ba,l rihan cldn xii. Cliu tich LJ1. ban nhAn ddn x6; dlnh kj'rd
so6t, b6o c6o HQi ddng nhdrr dfrn xi. Ui, ban nhin cJArr xd, Chu tich Uy ban nhin dAn

x5 dd d6m bio sg ddng b6" th6ng nhdt trong chi dao, c1i0u hanh;

c) Rd so6t nhim phat hiOn vuong mdc, phdt sinh r,0 thAm quy6n, ho so, trinh
tU, tht tqc vlr nghiQp vu hirnh chinh r,[n phong trong cpra trinh chi dqo, di6u hdnh
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cria HQi d6ng nhdn ddn x5. Lly ban nhin clfin ri, Chu tlcli t ly ban nh6n dAn xfi kip

thdi b6o c6o Hqi d6ng nhdn cldri xd, LJy ban nltan clan xi s0'a dOi, b6 sung; hang

nim, t6ng hqp, b6o c6o Vdn phong doirn Eai bieu Qu6c hQi vd HQi d6ng nhin ddn

tinh; Vin phdng Uy ban nhan dan tinh;

d) Luu trt vln bin, hd so', tai liQu, bao ciio cria I-lQi dong nhdn ddn x5, Uy ban

nhdn ddn x5.

8. Theo ddi, chiu trdch nhigm quan 11' r'iQc thuc hiCIn c6ng t6c ti6p c6ng ddn

theo dung quy dinh cua phap luqrt.

9. T6 chric qurill I-y, cdp nh{t th6ng tin phuc vU s$ chi d4o, di6u hdnh cfia H6i

ddng nhdn ddn x5, Uy ban nhtn cl6n xfl;

10. 86o dim c6c di6u ki€n v4t chiit, k! thrrgt:

a) Bio dim cdc didu ki6n v&t chat, k! thuat cho ho4t d0ng cua H$i tt6ng nhin

din x5, Uy ban nhAn ddn xi;
b) Phpc vp ciic chuy€n c6ng tiic, ldrn vi0c. ti5p khdch cua HQi d6ng nh6n ddn

x5, Uy ban nhin din x6.

I l. ThUc hi€n nhigm vlr qurin lri nQi b0:

a) Td chuc thgc hiQn c6c v[n brur, quy hoach, k€ hoqrch clo co quan c6 thdm quyAn

ban hanh ho[c ph6 duy$t li6n quan d€n hoat ctQng cura Virn phong ]-IDND vd UBND xa;

b) Ti6p nhfn, xu ly vIn biin do ctv quAn, to chirc, c6 nhdn gui Van phong

HDND vi UBND xd; ban hanh vd cluan Iy viur ban theo quy d!nh;

c) Nghi6n ciru, fng dr,rng ktlt qua nghi€n c&u khoa hgc vA cii c6ch hanh chinh
phgc vp nhiQm vp dugc giao;

d) Quin lli tO chirc bd mriy, bi6n ch6 cring chu'c. ccv cau ng4ch c6ng chuc, vi
tri viQc lirn, s5 luglg ngucri ltim i,i,3c rhuoc Van phr\ng I{END va UBND x6;

d) Quan ly t6 chuc can bQ, c6ng clruc, nguiri lao clong; thr,lc hi€n ch6 aq ti6n
luong vi c6c chrS dg, chfnh sach cluv hoac:h, clai ngo. khen thuong, ky lu4t, ddo t4o,

b6i du0ng vd chuy€n m6n. nghi€p vu d6i vrii cdng chirc vd nguoi lao dQng thuQc

phAm vi quin ly cta Vdn phong HDNI) r,a LillND xfr;

e) Quan lf vd chiu trtic,h nhi€nr v0 tai clrinh. tiri sdrn duoc giao theo quy d!nh.

12. Thgc hi$n nhign'r vLr,.1t-v€n hiur khic cio Hqi clong nhdn ddn x6, Uy ban

nhan ddn x6, Chu tich, Pho Chu tfch tJy ban nhan cidn xi giao hodc theo quy dinh
cta ph6p lu$t.

Dilu 3, Nhi$m vg vir q,r,viin h3n linh vu'c Tu'phfp
l. Trinh Uy ban nhAn cliin xd ban hhnh

a) DU th6o ngh! quy6t cua Hoi clong nhan dan .rA, clu thao quy6t dinh cua Uy
ban nhin ddn x5 li6n quan cl6n linh \ Lrc tlr phdp vl) cac r,[n ban khdc theo phdn

cdng cua Uy ban nhdn ddn xa;
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b) DU thno k6 hogch plrat tri6n linh vlrc: chuong trinh, biQn ph6p t0 chirc thgc

hign c6c nhiQm vu uA linh vr,rc tu phdrp tai dia phuurg'

2. Trinh Chu tich l.jy ban nhan cl6n xi r,'in ban thuQc thdm quy6n cua Chu

tlch tiy ban nhfln d6n x6 trong linh vqc tu phap theo quy dinh cua ph6p luqt.

3. TO chirc thUc hien cac vdn bin quy pham phap luflt, chuong trinh, kt! hoach vi
cdc vin ben kh6c trong linh virc tu phap sau khi di duoc .6p 

"o 
thAm quydn ph6 duypt.

a. Gifip Uy ban nhdn d6n xd qutn ly cOng t6c xAy dUng ph6p luflt tai dia

phuong theo quy dinh phap luqt va thlrc hi$n ciic nhidrrl vu saLr:

a) Tham gia x6y dung nghi qu5,6t, cluy€r dinh thuQc thirn quydn ban hinh cua

Hqi d6ng nhin ddn, 0y ban nhdn cl6n xA do cdc co quan chuyen rn6n khdc thuQc

Uy ban nhen d6n xE x6y dyng;

b) C6 j kien AOi vcri dg thio nghi quyet cria I{Qi ddng nhdn dAn x6, dy thio
quytit dinh cua Uy ban nh0n tlAn .x.1; th6in dinh clrL thao nghi quy6t cua Hgi d6ng

nhan d6n do Uy ban nhAn clAn xf, trinh, du thdo q,,y'6t ctinh cua U,v ban nhdn ddn x5.

5. Ve t6 chirc thi hdnh phap lurlt

a) Girip Uy ban nhdn cl6n xd theo ddi. huirng din chuydn mdn, nghiQp vq,

ki6m tra vd c6ng tiic: ki6rn tra ri sodt. hC th6ng hoa, xtr ly vdn brin quy ph4m phip
1u0t; theo d6i viec thi hrirnh vin ban quy phim ph6p lu6t; ph6 bi6n, girlo dr,rc phSp

lugt; hoa gi6i o co so; chuan tiep c?n pli6p luilt theo cluy ctinh phip luqt;

b) Giup Uy ban nhdn cian xd theo ddi. kiOnr tra, so k6r, tong k6t vigc thi hdnh

vin bin quy ph4m phdp luat, bdo cao, cung c0p th0ng tin r,€ t6 chric thi hAnh, theo

d6i viQc thi hanh vln bfu quy phaur phdp luit tai clia p]rrrcrng theo quy dinh ph6p luqt;

c) XAy dyng vd trinh ['y ban nhrin clAn xa ban hrinh k0 hoach theo ddi viQc thi

hdnh vin ban quy phpm phap h-rit can thi6t; t0 chfrc thuc hien ciic nhiQrn vu theo k6

ho4ch theo d6i vi$c thi hanli vIn ban cluy' pharn plrdp luat (rreu co) hoBc theo nhiQm

vg dugc Uy ban nhdn dAn trnh giao; t0ng hgp. dd xudt voi Uy ban nh6n dAn xd v6

viQc xti l1i k6t quA theo dOi vi6c thi lranh phirp lu0t vd kip thcri xu lli k6t qua thi
hdnh v[n btn quy ph4m phdp luAt theo y6u ciu cua L-ly ban nh6n d6n tinh;

d) Td chric thi hdnh, theo d6i vi6c thi hi\nh vdn brin quy phqm ph6p lu{t trong
linh vyc tu phdp thuQc pharrr vi quiin 11,' nhi nuo'c cua Uy ban nh6n dAn x6;

d) Giirp Uy ban nhin clin xd ru'kiern tra r;[r-r ban khi ciugc phin cdng; la diu
mOi gitip Uy ban nh6n d6n xd tong liop, theo clOi. dun rloc viec tg ki€m tra vin ban

theo quy dinh phdp luat;

e) Tham rnuu Uy ban nhdn cliin .ri chi clao, cT6n c10c c0ng t6c ri soft, hg thong
h6a v6n ban quy phpm phap luit tai clfa phuong; giup LJy, ban nhdn cl6n x5 xiy
dUng vi lim ddu m5i t6 chirc thrrc hiOrr ke hoach he thong hoa tl-reo quy dinh phap

lu$t; t6ng hqp, x6y dfng tlinh L)i' barr nhfin dArr rii ban hzinh Quy6t dinh c6ng bo

danh mqc vin bin h6t hifu lrrc, tanr nsrLng hi(u luc.
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g) Xdy dyng,trinh ty ban nhAn Cin xd ban hdnh chuong trinh, k6 hopch phiS

bi6n, gi6o dr,rc ph6p lu{t, hoa gitii o' c<y srv va t6 chirc thuc hi$n sau khi chuong

trinh, k6 hoach dugc ban hintr;

h) Tham muu, gi0p ily ban nhan ddn xii theo ddi, don d6c viQc tri6n khai

c$ng tac tuy6n thdng chinli sdch, dr.r thdo vIn ban qu1" phatl phdp lurlt do co quan,

t6 chirc thugc Uy ban nhAn ddn xfr chu tri soirn th6o theo quy dlnh phrlp luat; t6

chric thUc hien, theo dbi, ddn ddc. khen thucrng vigc thyc hi6n c6ng t6c ph6 bi6n,

gi6o dgc phSp lufit; tritin khai Ngdy Phrip lu6t nudc CQng hoa xi hQi chtr nghia ViQt

Nam; d6nh gi6, l4p htr scy de nghi c6ng nhirr xi dat chu6n ti6p cqn ph6p luqt t4i dia

phuong theo quy dlnh cua phdp luat;

i) Tham muu, giup Uy ban nhuri clAn xd t6 chirc cac hoat d0ng truydn th6ng

cdng tdc hoa giai o co so, gLrcilrg lioa girii vi€n gioi, c6c m6 hinh hay, c6ch ldm higu

qui trong c6ng t6c niry; hucrng din hoat dQng C5i vOi t6 hoa gi6i o cr; so; t6 chirc

xdy dpg m6 hinh hiQu quri uA hoa giai ri co so theo hucrng ci6n cua Uy ban nhdn

dffn tinh; xem xdt, quy6t dinh h6 tro khi hoa giai vien gap tai npn hopc rui ro inh
huong d6n stic khoe, tinh mang trong khi tlrrrc hi0n hoat rtQng hda gi6i theo quy

dlnh ph6p luat;

k) Xiy dpng, tpp hufln, quan l, r'a sir ciung co hi$u qua doi ngfi tuy6n truydn

vi6n phap lu$t, hda gi6i vi6n cv ccv su theo qu1,'dinh phap ludt.

6. V€ hinh chinh tu phdp

a) Girip Uy ban nh6n dAn ri chi dao, theo cl6i, hu'ong din chuy6n m6n,

nghiQp vg, ki6m tra vd c6ng t6c: ho tich. nu0i con nuoi tai dia phuong theo quy

dinh ph6p luat;

b) Girip Uy ban nhdn clin xfr thLrc hi0n d[rrg ki hc1 tich, giii quytit nu6i con

nu6i trong nudc theo quy clinh phap luat; de ngh! Sn Tu phap b6o c6o Chu tjch uy

ban nhdn dAn tinh quy€t clinh thu h6i. hty bo gi6y to h6 tich. nQi dung d[ng ki hq

tich dugc c6p, dang ky trai voi qlly clinh phrip luat (trtr truong hq"p k6t h6n tr6i ph6p luat);

c) Girip Uy ban nhdn clAn x6 qurin ly. cip nh$t, khai thdc co s0 dft liQu hQ tich,
c6p bin sao Gi6y khai sinh" ban sm trich luc hd tich. xiic nhan th6ng tin hQ tich
theo quy clinh ph6p lu4t;

d) Giup Uy ban nh6n d0rr xii cluin ly, su durrg SO trQ tich, So dang kli nudi
i"

con nudi, bi6u mAu hd tich, bi0u nrau nu6i con nLr6i; lrnr trir So h0 tich, 56 dang kj
nu6i con nu6i, h6 so dang ki' hQ tich. ho scr dirng k1, nudi con nu6i theo quy dinh
ph6p luit.

7. Ve b6 trg ttr ph6p

a) Gifp Uy ban nhin clAn xA r:hi dpo, theo cl6i, lirr6'ng dAn chuy6n m6n,
nghiQp vp, ki6m tra vA cdng tdc: ch[rng rhuc, trg giup phdp Iy" tpi dia phuong theo
quy dinh ph6p luat;
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b) Ginp Chu t!ch, Pho Chtr tich [li' ban nhdn dAn xfr thqc hiQn cdp ban sao c6

chimg thpc ttr b{n chinh hgp d6ng. giao clfch cld duo'c chirng thpc, chftng thgc b6n
.r.

sao gray, oan sao diQn tu tir bdn c:hinh, chirng thqc chfr' ky (bao g6m ca chir ky

ng*& dich) vi chirng thpc hqrp ddng, giao clicli thuQc thAm quy6,r cua Uy ban nhen

din xi theo quy dlnh ph6p lupt;

c) Gitp Uy ban nhAn cl6n x5 tluin li'. su clung So chung thuc; luu trfr 56

ch*ng thgc, hd so chimg thqc theo cprl' dlnh phap luflt;

d) Giirp Uy ban nh6n cl6n xi ki6rn tr:a ti0u chuAn, diAu kiQn cria cQng t6c vi6n

dich thuat vi lap danh s6ch c$ng tltc vi6n dich thuAt, b6o ciio So Tu ph6p ph€

duyQt; giirp Chri tich U1, ban nhdn clin r[ ni,3m y6t c6ng khai danh sdch cQng t6c

vi6n dich thuflt dd dugc phd cluy$t tai 1t'u so U1'ban nhAn cl6n xd;

d) Girip Uy ban nli6n cl6n xd tlrrrc lri0n viQc giai thicli quy6n dugc trg giup

ph6p lf cho nguli thu6c clien clurgc tro giup phdp ly va gicri thiQu d6n Trung tdm

trg girip ph6p l;i nha ntro'c, Chi nliinh cua 'l'rr-rng tam trong qu6 trinh thgc hiqn

nhiQm vg lidn quan d6n cong cl6n.

8. VA quin lf c6ng tdc thi hdnlr phip luat vd xir ly vi ph4rn hinh chinh

a) E6 xu6t U-l' ban nhin c10n xa ltiOn nghi co quiln c6 th6m quydn nghidn cuu,

xu ly cdc quy dinh xu lj vi phpm hinh chinh kh6ng kha thi, khong phu hgp vdi

thyc ti6n hoic ch6ng chdo, mAu thuin trong qua trinh thi hanh phrlp lupt v6 xu ly vi
pham hanh chfnh;

b) Giup Uy ban nhAn ddn xi ttp huan. hudng din chuy6n rndn, nghiQp vr,r,

ki6m tra cdng t6c thi hdnh ph6p luat ve xu' li,' r.,i pham hantr chinh trong c6c linh
vpc thugc pham vi c1uf,n ly cua dia phLLo-ng tlieo quy dinlr ph6p lu4t;

c) Giirp Uy ban nh6n c16rr, Chri tich r-rv ban nhin d0n xi brio c6o vd c6ng t6c

thi hanh phdp lu4t vC xir Ii! vi phanr hinh chinh, th6ng k€ v€ xu ly vi pham hanh

chinh trpng cdc llnh vuc tltuoc pham r u cluriin 11' cua dia phLrong.

9. VA thi hdnh lin tlAn srr. thi hinh iin hanh chinh:

a) Girip Uy ban nhdn dAn xd ni0rn i'et cac vdn biin li6n quan d6n thi hdnh 6n

dffn sU; xdc dinh didu kicrn thi hinh iin cldn su c0a ngr-ro'i phai thi hdnh 6n t4i dia
phuong;

b) Tham muu, giup U.v ban nhart clan .rir v0 vi€c ptrOi trerp t6 chtic cu0ng ch6

thi henh 6n ddn sg theo quy' dlnh phip lur0t;

c) Tham mull, giirp U;- ban nltan drin rri vd vi€c chi d4o c6c co quan chuydn
m6n thuQc Uy ban nhdn clir: xfr n{rhi0rr chrnh thi hanh an hinh chinh; chi dpo
vi$c thi hinh {n hirnh chinh doi r tii cac i rr vi0c phfrc tap, anh huo:ng d6n tinh
hinh kinh tti - xi h0i, an ninh trat tu' tr clia phuong; bfo uiir: U1' ban nhdn ddn tinh
vi co quan thi hinh 6n cl0n s;t tirrh r 0 tinh hinh, kdt quri thi hantr 6n hirrh chinh
c0a dia phuong.
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10. Girip Uy ban nl-rAn dfln xri hLr6'ng cl6n. tAp huan chuydn m6n, nghigp uu o6

c6ng t6c tu ph6p d6i vOl co qLlan chul,cn rnott" to ch[rc hirnh chinh kh6c, cdng chftc

thuQc Uy ban nhdn ddn xd va cdc t(r chfrc. ca nhAn kh6c co li6n quan theo quy dfnh

cria ph6p lugt.

I1. T6 chuc (rng dyng khoa lroc. c6ng nghe; xAy dgng hq thdng th6ng tin luu

trt phgc vg c6ng tdc qurin ly nhd nrrcic r,,0 linh vuc ttt ph6p thuQc pham vi quin ly

cta Uy ban nhAn dan x6.

12. Thgc hiQn c6ng tdc thOng tin. thong k6. brio ciro cllnh k! va dQt xu6t v€

tinh hinh thUc hipn nhiQm 1,y duoc ,riao vr)i []1,' bari nhAn dAn x6, So' Tu phSp vd

theo quy dinh cria ph6P luPt.

13. Ki,6m tra viQc thuc hiQn phiip lu{t trong cilc linh v$c tu ph6p AOi vOi tO

ch&c, ci nhAn t4i dia phuorrg; giai quy6t khieu nai, t6 cdo; phong, ch6ng tham

nhtng, 16ng phi trong linh vpc tu phlip tai rlia pliuong theo phdn c6ng cua Uy ban

nhdn ddn xd vA quy dinh ph6p lu6t.

14. Thyc hign c6c nhiOrn vri khiic theo phdn c6p, Lry quydn phAn dinh thdm
l"

quy6n cua co quan co tham quy6n, Lr1 ban tthan ddn xd, Cht tich Uy ban nhAn dAn

xd vi theo quy dfnh cua phdp lu4t.

Di&u 4. NhiQrn vg vi quydu hirrr linh r uc D6i ngor;i tlia phucrng

l. Tham muu Uy ban nh0n ilau xi trong viOc plroi hqp thyc hien cric chu

truong, chinh s6ch vi: hgp trtc quoc t0. trien khai thgc hi6n cdc ho4t dgng d6i ngo4i

theo phdn c6p, iry quy6,',. phdn dinh rhdm qui,'0n (n6u c6), theo dq chi dao ctia Uy

ban nhdn d6n tinh,, Chu tich Uy han nhlrr dan tinh vd hrrong ddn vi chuy6n rn6n

cria Vdn phong Uy ban rrh&n dar-r tinh.

2. Tham muu Uy ban nliin riirr ri trrurg vi0c plr6i liop thuc hi6n cric nhi$m

vg quAn lf nhn nuoc trong lTnh vr,Lc clOi ngoai tlreo quy dinh cua ph6p luqt.

3. Thyc hiQn nhung nhidnr ,',.,. qt,v,O,r han khric ve AOi ngogi do HQi ddng

nh6n ddn, Uy ban nhdn d0n x6, Chil tich I,)y tran nh0n dAn xd phdn c6ng.

Dilu 5. Nhifm vq vi qu-v6, hirn linh vu'c tiilp c6ng clin, gifri quy6t khi6u
, ,^

n?r, to cao

1. Td chric thr,rc hiQn nhi€rn vu iiip cons cl6n o xI
- VAn phong HQi clong nhAn tlirr vii U-v ban nhdn dan xd co tr6ch nhiQm giirp

Chu tich Uy ban nh6n clin xa thyc hicrr rnQt sd nhiem vu sau:

+ Phan c6ng nguoi tiep cong drin thuirng xuy,0n tqri tr'1r so U1' ban nhdn ddn x6;

+ Tharn nruu Chu tich I.J1' bln nhin clan x[ trong thuc hi6n nhiQrn vU ti6p
cdng dnn dinh ki,, d$t xu0t theo qu1 rlinh:

+ Tirip nhan, phdn loai, xrr li cLrn khiiu nai, to c6o, ki6n nghi, phan 6nh theo

quy tlinh;



10

+ T6ng hqp tinh hinh, k6t clLri cting tdc ti6p cdng din, xu lli dcm tai x5; b6o

c6o dlnh k! vA dQt xudt voi co qLran. tfr chirc co thAm quy6n theo quy dinh.

- Vin phong HQi cl6ng nhdn clarr va Uy, ban nhdn clAn xd tham muu gitip Cht
tlch Uy ban nhAn dAn xd trong viCc ph6i hop vtri VIn phdng Ding uy, 0y ban

Ki$m tra Diurg uy xd vi cry qllan, to chu'c co li0n quan thqc hign viEc tirSp c6ng ddn

tpi try sb Uy ban nh6n cidn xh.

- Truong hqp ,U viQc d6ng nguiri, pliiLc tgp, cti nguy co 6nh hutrng d6n an

ninh, tr$t tU tr€n dia biur thi Vin phong I"lQi clong nh$n clAn vA Uy ban nhdn ddn xd

tham muu Cht tfch Uy ban rrhdn clan x.i kip tlrrri b6o c6o Chu tich Uy ban nh6n din
tinh chi d4o xu l1i.

2. Giei quytit khi(lu nai tqi xa

- VIn phong Hgi dong nhan tlan va tJy ban nhAn ddn xd tham rnuu Chu tich

Uy ban nh6n dAn xd giao co cluan chul'6n rn6n xert xet vi6c thg l1r khiiSu n?i;

trudrng hgp dil di6u kiQn thu l. thi t'lru tich t iv ban nhan ddn xE ra th6ng brio thU

l1i; truong hqp kh6ng dri di€u ki0n rhLr ly' thi th6ng bao r,6 vi6c kh6ng thr,r ly cho

nguoi khiiiu ngi bi€t vdr nOu rd l;- clo.

- Vdn phdng HQi d6ng nh6n clin va U1' ban nlitn cldn x5 tham muu Chu tlch

Uy ban nhdn ddn xE trong vi€c tlieo d0i. d6n c16c va t6 ch*c tliuc hiQn quy6t dlnh
gi6i quyi5t khi6u nqi cua Chu ticlr ['-r lrrrrr nhirr clAn xE co hi,0u luc ph6p luit.

(lhuung II
CCJ CAII TO CHUC VA BIEN CHE

Diiu 6. Co c6u t6 chri'c vir bi6n ch6

l. V[nphong HDND vir I"JI]l\l) rii c(r 0l Chanh Vin phong,0l Ph6 Chrinh
Vin phong vd c6c chuydn 

",idn.
a) Chanh Vdn phong ld ngrriri dirrrg clau \'[n phong I-IDND vd UBND x6, chlu

tr6ch nhigm tru6c Uy ban rrhan dan. (''hrr tich I iv ban nhfrn d0n xd vi trudc ph6p lu{t
vA toan b0 hoat dQng ctia Vdrr phorrg I it)ND va UBND xd;

b) Ph6 Ch6nh VIn phong l;i rgu'iri giup Chdnh Van plrong, chiu trdch nhiQm

tru6c Chdnh Vin phong va truoc phip luft i,0 nhiertr r,u cluCIc Ch6nh Van phong
phan c6ng; khi Ch6nh Van phong r inu nrirt. Ph6 Chinlr Vin phong duoc Chanh
VEn phdng uy nhiQrn di6u hdnh cric holt cl6ng cua Vdn phong;

c) Vi0c b6 nhiQrn, mi6n nhi0rrr C'lrdrnh Vin phong, Pho Chanh Vdn phong do
Chu tich Uy ban nhdn din xfr qu1,0t dinli rheo ri6u chudn chuy€n m6n, nghigp vu do
Uy ban nhen din tinh ban liirnh:

d) ViQc di6u dgng, luiin cltu-r 0n. khen thuong, k1' lu$t. rni6n nhi6m, cho tir
chtic, nghi huu vi thpc hi€n cdc clr0 clo. chirrh sdch khric ctOi vOi Ch6nh Vin phong,
Ph6 Chanh VAn phong dugc thuc hicrr tlteo quv dinh cua phdp lu6t.
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2. Bi6n ch6 c6ng chfc cira V.in phong HDND vri LJBND xd do Chfi tich Uy

ban nh6n din xE quyet dlnh trong tOng s6 bi€n ch6 c6ng c,hfc cua xd dugc Uy ban

nh6n d6n tinh giao hhng ndrn, trOn co so'DA iin vi tri viQc larn vd co cAu ng4ch c6ng

ch(rc dE dugc c6p co thAm quy€n ph0 tlul'Qt.

3. CEn crt ch*c ndng. nhi€rn vu, c.lanh rnuc vi tri viQc lam, co c6u ng4ch c6ng

chirc dugc c6p co ttrArn .1uydn phi ciuy€t, hitts nflm VEn phong HDND vd UBND

xi x6y dUng k6 ho4ch bi0n ch6 c(ng cliuc theo qu,v dinh cira ph6p lupt b6o dim

thUc hiQn nhiQm vtr cltrgc giao. trinh cip co tharn quytin ph6 du,vQt.

Chu'o'ng Ill
1-O C]I I TJ'C 'TH T;,C HI SN

Eiiu 7. Trfch nhiQm thi hlnh

Chanh VIn phong I"IDND va L-;llND xl c6 trirch nlri€m ban hdnh c6c v6n bin
dii chi tl4o, di6u hdnh, hrr6ng clin. clon cloc, ki0m tra, darn bio mgi hoqt tlQng cira

V[n phdng HDND vd UBND ri cir hi6u ltre. hi€r-r quA; quy dinh cho tung chric

danh cdng chirc ddun bAo thyc hiin tla1, clu chu'c nltng, nhi6m vu dugc giao vd phu

hqp tinh hinh thyc t6 cua Vdn phirng I'IDND r ir UBND xa; phdn c6ng nhigm vU cV

the d6i vdi Chanh Vdn phong, l'lio Chanh Vin phong vA c6ng chtic cua Vin
phong; quy ch6 lirm viQc, n$i c1ur. ctrc cluv clinh khdc co li€n quan dirn bio cho

diAu hanh, ho4t dQng cua \.tdn pltdnr tlreo clirng phap ludt.

Didu 8. Sri'a otii, trti sung

Trong qu6 trinh t6 chu'c: thLrc lri0n, n6u co vu(yng n',ic, phiit sinh, Ch6nh Van
phdng HHDND vd UBND xd ton:r lrt-i1r bdo cLio Uy ban nhAn tl6n xi ai quOc ae

quy6t dinh sua eOi, U6 sung cho pliir irop.i.


